
Directions for Scanning a Document using GeniusScan 

Step 1: After downloading Genius Scan, 

open the app, and click on the + sign in the 

bottom left corner.  

Step 2: Take a picture of the document 

that you want to scan by pressing on the 

icon in the middle. 

  
 

Step 3: Click on the icon identified below to 

edit to edit and crop the scanned picture.  

Step 4: Click on the icon in the bottom 

right corner to email or save the scanned 

document. 
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Step 5: Choose whether to email or save 

the scanned document. The document can 

be saved directly to Dropbox, OneDrive, 

OneNote, and Google Drive. 

 

  
  

 

 

 

 

 


