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CHC HISTORY HIGHLIGHTS

1902 First Junior College organideliet, lllinois

1910 First California Junior CoHégesno

1926 San Bernardino Valley Union Junior College District created
1962 Academic rank established

1965
1966

1967
1968
1969
1970
1972

California State University, San Berpapéing its doors

The Board accepts 163 acres in Yucaipa donated by the Finkelstein Foundation and tt
and R Cattle Company (by the time the college was ready to open, the gift of land had g
to 523 acres).

Multicampus district administrativeipatjan approved

The Board selects the name Crafton Hills Collegeyfetuhleuals college

Dr. Gordon C. Atkins is appointed the first Provost of CHC

San Bernardino Junior College District becomes San Bernardino Community College Di:

Crafta Hills College, the 96th community college in California, opens its doors to its
first group of students

19721974Mr. FOSTER DAVIDOFF from Compton College serves as the first President of CH(

1974

Superintendent becomes Chancellor

19741976 PresiderROGER ANTON
19761981 President WILLIAM J. MOORE

19811982Acting President GLENN GOODER
19821990President DONALD L. SINGER
1986Collective bargaining voted in
19901992Acting President LUIS S. GOMEZ
19922000President LUIS S. GOMEZ

2000201 2PresidenELORIA MACIAS HARRISON
20122016PresidenfHERYL MARSHALL

20%- PresenPresidenwEl zHOU




CRAFTON HILLS COLLEGE VITAL STATISTICS

The San Bernardino Union Junior College District wasl&2&ted in

Crafton Hills Collegse o of two public community colleges serving the San Bernardino Community College
District. The other is San Bernardino Valley College. Bathmradedxcoeducational institutions

governed by a locally elected Board of Trustees acting tmou@handistior and the President of each
collegeThe SBCCD encompassesdheol districtof:

San Bernardino Redlands Rim of the World Bear Valley

Colton Rialto Yucaipa Needles

The college cové&E3 acreand had4 buildings
There aré6full-time teaching faculty, 17 n@aching faculty, and approximately 11Gtjmaet faculty.

CHCoffers classes in the following subject ateaxsferor anAssociate Degree

American Sign Language English Music
Anatomy and Phofegy Fire Technology Philosophy
Anthropology Geography Physics
Art Geology Political Science
Biology History Psychology
Business Administration Japanese Radiologic Technol
Chemistry Liberal AHESUGE Religious Studies
Child Development Liberal AKSETC Respiratory Care
Communicati®@udies Marketing Social Science
Computer Information Systems  Mathematics Sociology
Emergency Medical Services Microbiology Spanish

Theatre Arts

Occupational Certificates:

Accounting Fire Inspection Academy
Administration of Justice Fiefighter | Basic Training Academy
Associate Teacher (Child Development) Mobile Intensive Care Nurse
BasicAmerican Sign Language Marketing Management

Business Management Master Teacher (Child Development)
California Fire Officer Training Programming

Child Home Day Care Provider (Child DevelopmentRadiologic Technology

Computer Assisted Graphics Design Registered Respiratory Therapist
Computentormation Systems Retail Management

Certified Respiratory Therapist Site Supervisor (Child Development)
Cisco Certified Network Associate TeachefChild Development)

Cisco Certified Network Professional Theatre Arts

Computer Hardware Technician 3D Computer Animation

Emergency Meali Techniciah
Emergency Medical TechAraaamedic

For more information, kigit//www.craftonhills.edu/Degrees _and_Certs
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INSTITUTIONAL LEARNONMT COMES

A. Critical Thinking
Studentglemonstrate critical thinking through decision making, problem solving, analy
information, and creatwmking across the disciplines.

B. Written and Oral Communication
Students are able to express ideas clearly in a variety of formats agadcdistertsand
interpret accurately; and ppeopriate technology to do so.

C. Interpersonal and Group Skills
Students are able to work with others with respect, honesty, responsibility, empatf
collaborative synergy. They can also managarabmdtiebcate for thelwss and other
with integrity.

D. Society and Culture
Students are able to describe the social, cultural and political forces at work in our divers
world. They understand and appreciate different perspectives and [eeai@blsitto o
civility in a complex world that involves changing social instituieesvamdddviews.

E. Information Literacy
Students are able to apply research to access information and technology. They can
evaluate, synthesize, as& infonation resourcefully.

F. Ethics and Values

Students make informed, principled choices; foresee the consequences of their choic
solve moral dilemmas. They demonstrateasstiess, social responsibility, and behavior
guided by psonal and professobethics.

Working Set, 262013




GENERAL EDUCATIONAL OUTCOMES

A. Natural Sciences
To apply a problem solving strategy such as the scientific method or other systematic pi
inquiry and to recognize the contributionsefauittechnologwpur world.
B. Social and Behavioral Sciences
To recognize, describe and analyze individual behaviors and variousiatxidianstitu
influence our world.
C. Humanities and Fine Arts
1. Humanities
To identify and evaluate the historical and cultural tentexhah experience as it
relates to his/hegrspective of that experience.
2. Fine Arts
To appreciate the value of artistic expression and human creativity in the fine a
evaluatéhem as part of human culture.
D. Language and Rationality
1. Written Trditions
To write competently for iatyaof purposes and audiences
2. Oral Traditions
To demonstrate effective oral communication skills, including speaking and liste
indviduals of diverse backgrounds.
3. Quantitative Reasoning
To interpret quarttita reasoning and perform mathematical operations in an effor
demonstratguantitative reasoning skills.
4. Critical Thinking and Information Literacy
To demonstrate information competence by accessing, analyzing, synthesizin
evaluating variousnis of information including verbal, electronic, and visual messa
induding those in the mass media.
E. Health and Wellness
To appreciate oneds own physical, ment a
and/or skills associated with acéoassary for optimiealth and physical efficiency.
F1. Diversity and Multiculturalism
To comprehend and appreciate cultural diversity, explore the multicultural nature of ot
and interact withotheraulr es i n rel ation to oneds own
F2. AmerigaHeritage
To recognize and appreciate the unique contributions, history aheritatbectvethe
United States.
G. Reading
To demonstrate the ability to read, comprehend and critically responcetaisratehenat
collegiate level.
H. Computer Litacy
To utilize computer technology effectively, selecting and appropriately using the correc

the task.
9



FACULTY ETHICS STATEMENT

1. In our responsibility to students, we:
Demonstrate respect for students as individuals;
Adhere to proper rolssreiellectual guides and advisors;
Encourage intellectual curiosity and challenging discourse in safe classroom
environments;
Demonstrate sensitivity to the educational needs of our diverse student populatio
Promote an atmosphere of mutual respeatliiog @xploitation, objectification,
harassment, or discriminatory treatment of students;
Ensure that the evaluation of a stud
2. In our responsibility to the discipline, we:

A Maintain scholarly commeten

A Adhere to course outline of record;

A Maintain honest academic conduct.
3. In our responsibility to colleagues, we:

A Do not discriminate against or harass colleagues;

A Respect the pursuit of free inquiry and academic freedom:;

A Show due respecttfa opinions of others;

A Maintain a climate of professional respect;

A Accept responsibility for institutional shared governance.
4. In our responsibility to the college, we:

o DeDe Do Do w

A Seek to be effective educators and scholars;

A Recognize the effect of deurirption or termination of service and thus, will provide
due notice;

A Avoid creating conflicts of interest in the exercise of multiple professional activitie:

A Create a safe, trusting;fmustile, and open learning environment;

A Respect the regigas of SBCCD, while maintaining our right to criticize and seek

revision to improve these regulations.
5. In our responsibility to the community, we:
A Uphold the integrity of SBCCD by ide
creating the impressof speaking or acting on behalf of the college;
A Promote conditions for free inquiry and to further public understanding of academ
freedom.

10



Seavice

Add/Drop

Admissions

Adults Returning to School
Advanced Placemeki®)
Assessment Testing
ASB Card

AudieVisual Services
Basic Skills

Blackboard

Book Loans

Book Buy Back
Business Office

CARE

CalWORKs

Campus Publicity
Career Counseling
Certificates

Cheating and Plagiarism
Child Care Center

Child Care Referrals
CLEP

Computer Use (Students)
Computer Use (Staff)
Concert Tickets
Counseling

Credit by Examination
Disabled Stadts
Distribution of Literature

Discrimination and Harassment

EOPS

Facilities Use

Faculty Contact Information
Faculty IDs

Federal Work Study
Financial Aid

Food Services

Free Speech Zones
Grade Appeals
Graduation Application
GraduatioGbmmencement
Health Services

CHC DIRECTORY OF SERVICES

Department/Office
Admissions and Records
Admissions and Records
Counseling

Counseling

Counseling

Student Life

AudieVisual

Tutoring Center

Help Desk

Resource Development
Bookstore

Campus Business Office
EOPS

EOPS

Student Life

Career Center
Admissions/Records
Student Affairs

Child Development Center
Student Success
Counseling

Library

Instruction

Music

Counseling

Admissions and Records
Disabled Student Services
Student Life
President 6s
EOPS

Facilities Use

Instruction

Student Life

Financial Aid Office
Financial Aid (O
Cafeteria

Facilities Use

See Faculty Chair
Admissions & Records
Student Services

Health & Wellness Center

High School Student AdmissionsAdmissions and Records

(subject to change due to construction)
Prefix for all extensior{S809)389

Location
CCRfirst floor
CCRfirst floor
CCRsecond floor
CCRsecond floor
CCRsecond floor
CCRfirst floor
LRCfirst floor
LRCfirst fhor

Phone
3372
3372
3366
3366
3366
3410
3316
3312

(877) 241756

LRC second floor
CCRfirst floor
CCRfirst floor
CCRsecond floor
CCRsecond floor
CCRfirst floor
CCRsecond floor
CCRfirst floor
CCRsecond floor
CDC
CCRsecond floor
CCRsecond floor
LRC

LRC 107 and ARTS 115

PAC 310
CCRsecond floor
CCRfirst floor
CCRfirst floor
CCRfirst floor

Of fCCRsecond floor

CCRsecond floor
Maintenance Pad
CCRsecond floor
CCRfirst floor
CCRfirst floor
CCRfirst floor
CCRfirst floor
Maintenance Pad

CCRfirst floor
CCRsecond floor
SSB 101
CCRfirst floor

3245
3250
3221
3239
3239
3410
3366
3372
3354
3440
3450
3366
3321

3293
3366
3372
3325
3410
3201
3239
3217
3202
3410
3223
3223
3376
3217

3372
3354
3272
3372
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Honors Program
Housig Referrals
Incompletes
Instructor Absences
International Students
Learning Commugsti
Library Services
Lost and Found
Keys

Parking Permits
Parking/iolations
Petitions

Honors Center

Student Success
Admissions and Records
Instruction

Counseling

Instruction

Library

Communications
Communications
Communications
Communications
Admissions and Records

Photocopy Machines (Students) Library

Photocopy Services (Instructors)

Police

Prerequisite Challenges
Printing (Students)
Registration

Refunds (Students)
ROP Credit
Scholarships

Single Parents

Staff EMail

Student Affairs

Student Clubs

Student Hail

Student Jobs (@ampus)
Student Jobs (@fmpus)
Studet Fees

Student Government
Student Grievances
Student Success Program
Switchboard
Technology Services
Textbook Ordering
Theatre Tickets
Transfer Information
Trarscripts
Transportation Information
Tutoring

Veterans

Voice Mail

District Police
Counseling

Library

Admissions and Records
Admissions and Records
Career Education
Student Services
Counseling

Help Desk

Student Services
Student Life

Help Desk

Financial Aid

Career Center
Admissions and Records
Student Life

See Faculty Chair
Counseling
Communications
Technology Services
Bookstore

Theatre Box Office
Transfer Center
Admissions and Records
Student Success
Tutoring Center
Admissions and Records
Help Desk

CHL:=second floor 3500
CCRsecond floor 3450
CCRfirst floor 3372
CCRsecond floor 3230
CCRsecond floor 3366
CCRsecond floor 3330
LRC 3321
CCRsecond floor 3292
CCRsecond floor 3292
CCRsecond floor 3292
CCRsecond floor 3292
CCRfirst floor 3372
LRC 3321
CCRsecond floor
CNTLT 3275
CCRsecond floor 3366
LRC 3321
CCRfirst floor 3372
CCRfirst floor 3372
CCRsecond floor 3344
LRC 223 3354
CCRsecond floor 3366
(877) 241756
CCRsecond ftr 3354
CCRfirst floor 3410
(877) 241756
CCRfirst floor 3223
CCRsecond floor 3366
CCRfirst floor 3372
CCRfirst floor 3410
CCRsecond floor 3450
CCRsecond floor 5050
LRCfirst floor 3550
CCRfirst floor 3250
3292
CCRsecond floor 3366
CCRfirst floor 3372
CCRsecond floor 3450
LRC 137 3312
CCRfirst floor 3256

(877) 241756
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GENERAL INFORMATION
Absences and Class Cancelations
If you are unable to meet &,cladl thénstructor Absence La€909)3893230. Do notreport
absences to ydeaculty Chair and do not rely on a messag®ivisiom Secretary or Dean. When the
Office of Instruction receives the mesgatjegedhat your class has been cancellegwoslicol aine
CHClnstructiomwitter account which feeds into the CHC main webpage, and if tyoarpermits,
classroordoorwill also be posteBemember the date and reason for your absence and log it on y
time sheet at the end of the maififaculty have sick leave, whieyaccrue aftéheirfirst semester.
The number of hours of sick Beoreied each sesteris equal tadhe numberaf f acul ty m
contract hours divided by sixteen.

Academic Freedom

The San Bernardino Community College District is committed to the principle that the free expl
ideas is essential to the education of itdsstaurdkto the effective governance of its colleges. The Distr
further subscribes to the principle that the free expression of ideas should be limited only
responsibility to express ideas with fairness, and in a manner that respectiettedlitidrarg and

di stinguishes between est abl iINe $pecdllirhitatiorts shallbe
placed upon study, investigation, presentation, and interpretation of facts and ideas concernin
society, the physical bradogical world, and other branches of learning, subject to accepted standa
professional responsibility. Students shall have the opportunity to study controversial issues and
views, and to arrive at their own conclusions. Instruetars have | i gati on t o pr o
freedom of i ngquiry even when the studentoés
may represent without penalty any opinion in or out of class, they may be required to demn
krowledge of views contrary to their own in order to fulfill course requirements. For more informatit
consult SBCCD Board Policy/Administrative Regulation 4030.

Academic Integrity

SBCCD Board Policy/Administrative Procedure 5500 identiesf Stfaniggrtdconduct including those
related to academic integrity. Consistent with the policy, the Crafton Hills College Academic St
adopted an Academic Integrity Policy. Instructors who suspect a student has engaged in aca
dishonest bavior, including cheating and plagiarism, shall debetinées/idence is sufficient to
warrant a finding of infractrbethefurther investigation is necessary and apply an appropriate sanct
when warrante®oushould publish guidelines rempetademic dishonesty and consequeymas in
syllabus. Sanctions can include a reduced grade for the assignment with attendant conse
However state law prohibits an instructor from unilaterally failing a student in a course for aca
dishonest behavior. Standards of academically dishonest behavior and consequences in certai
technical programs may be greéterare obliged to report all incidents of academic dishonesty to t
Vice President of Student Services. The repdinshmgour namehe name of the student(s), the
course, assignment, nature and date of the infraction and the sanction applied. The Vice Pre
Student Services may apply additional sanctions including reprimand, probation, suspeEnsion or
For more information, consult SBCCD Board Policy and Administrative Regulation 5500 and the
Integrity Policy in the College Catalog.

13



Advancement in Rank

First note thatdvancement in rankattied to salary. AdvancementAssisantProfessqfthe title of

all certificated staff on probationary stétssdcmt@rofessanccurs automatically upon being granted
tenure status by the Board. A faculty member becomes a Professor three years after he/she ear
Any tenureprofessor with at least seven years of service will be awarded the rank of Professor E
upon retirement.

Advancement on the Salary Scale

Youmaycheck the collective bargaining agreement for details. If you plan erelalddg-aades

to advance on the scale, you must submit your request in writindg’tesiden¥ioé Instruction
advance of taking the courseAll requests are submitted to the Board for appeawadar (July or
August) so it is important that you sobmreguest in time. Note also that you must canplete th
course(s) within twears of submitting your request. Refer to the CTA agreement for addit
information.

Crafton Hills College Website

The Crafton Hills College website addhtgss/veww.craftonhills.ddorovides information about the
college to the general public, students, and faculty and stafrdduoltgaiing Stedb (near the top of

the webpage), you will find links to respotamees and services that you will find useful as a Crafton H
College faculty memt#dick omNavigator Online Resoarzkeyou will find the academic calendar and a
plethora of other useful.lksf the links in this handbo@ceessiblérough this portal and the

Faculty and Sttdb.

Different Abilitiegdisabilities)
If you have different abilmesrequire reasonable accommodations to fulifdsttod yiour job, inform
your [visiorDean of your needs.as soon as possible.

Nane Changes
If you change your name and need to update your information, pteasBistitialuman Resources
(HR) Office

Paycheck

You will be paid once a montkinkeilfaculty warrants (checks) are issued for the first day of the mc
(unlesghe first is a Sunday). If you are-@npafaculty member, your warrants are issued for the ninth
the month (unless the ninth is a Sunday) and on the fifteenth for February and -Bemgdadutty Part
are paid in five equal payments for th&teserti you teach during the summer session, you will be paic
two equal paymentse first in July; the second in August.

San Bernardino Community College District (&&8¥pan Bernardino County Superintendent of
Schools payroll systens Sdifservice system is implemented at the District Office. You may choose t
receive your pay check through electronic funds transfer (EFT) or by having a paper warrant checl
you.You may access your paycheck sthbdatowing website:
https://employeeselfservice.sbcss.k12.ca.us/login.aspx

14
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Qualifications
In order to teach at Crafton Hills College you must have valid discipline qualifications as mandat
Califonia State Education Ca@ri must also have evidence of idmentulosis test results.

Time Sheetior FuliTime Faculty

Towards the end of each month, a timesheet will be placed in your maithoanBleatsen this to
your Digion 8cretay before the start of the next niRentii.i me f acul ty wi | | S i
timesheets at the start of each semester during thee Rarentation meeting.

Union Information (CTA)

AThe California Teac h eromoteAre svaitiog ohits meamiver; ¢oxmpove s
the conditions of teaching and learning; to advance the cause of free, universal, and quali
education; to ensure that the human dignity and civil rights of all children and youth ate protecte
secure a more just, equi tabl e, and democr at
College campus CTA representative, call the local Region IV-8722580964 visitww.cta.org

15
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GETING STARTED

Blackboard

Blackboard is the course management system supported by thediSBanCBermamity College
District. A course management system is an online site where students can access course
communicate with you and other studeémtsit sissignments and complete quizzes, tests anc
examinations for all courses. Blackboard is used to conduct online and hybrid courses, but also i
for all faculty to use in their -ttdfeee courses. To log into Blackboard, go to
http://blackboard.sbccd.cc.c&osr username as well as your initial password is your seven digit Fa
ID number@ntact the Instruction Offiq@G&) 3832150r (909) 38%258if you do not know your
faculy ID number)Blackboard shells are created for all courses priogitoniig dkeeach semester.
The ©llege offers Blackboard training throughout the academic year. In addition, the Blackbc
includes web based tutoftalssngthistoo. For assi st ance, you can c
Desk at (877) 24156.

Book Orders

Order your textbook soon after you receive a book order request N isetondk beginning of each
semester.As soon as you receive your teachiggnasst, you should decide what texts or other
materials you widquire oyour studentsGenerally, bookders are due on October 15 for spring
semester, March 1 fomsesessiorand April 15 fallfsemester. You will receive fiamgour

Faalty Chair regarding book ordering procedures. depaamentyour Faculty Chair will request
textbook informatiba sent diretd him/her. In other departments, you agkeoeto send your
textbook orders directly to the bookstore usmigehardering system. If you teach &oclakih
instructors use a commaursdext, your Faculty Chair will notify you and in most cases will order t:
for you and provide you with a deskitgpy are interested in using a text in aodktairordered for

your class, contact your Faculty Chair. You may also providéevestpetbmaterials to the
bookstoréor duplication and purch@ke. Bookstore does not provide instructor desk copies. Plea
contact the publisher directiyefek copy requestsou havadditional questions about ordering books
contactyour Faculty Chair @arol Moreno in the Bookstate (909) 3883247 X3247.
http://www.craftonhills.edu/forms/faculty _and_staff/book_requisition/login_form.php

Changing Location of Class Meetings
You must conduct each of your classes in the room you have been assigned unless you receive |
fromyourDivision Deatn most circumstances, classes cannot be moved to accommodate more stu

Class Breaks

California Educati©nde abws for a 2@inute break in a thnear class and a-+hihute break in a
twehour class. Classes meeting lessvblaours do ndake a brealdn instructor may choose to take
a break when the instructional format all&édiscation code does not allow this break to be taken
during the last hour of clasé class may not be dismissed early in lieu of a class bidale the
Education Code does not require breaks, the Skataeiohec Senate has foundoisatpractices
include breaks for long classes. Research bheakmproves student attention and learning.

Course Syllabus Requirensent
You must submit@rentydlabus for each course you teach, preferably electrgoioéllyjdion
Dearat the beginning of each sen@msiesummer sessi¥iouFaculty Chamay also request a copy.
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You must give a syllabus to each sttiteditst class meetings gu prepare your syllabus, be sure
to review the college calefadailable on the college welsitheck important dates such as deadlines
and holidays.

Syllabi need to include the course name and student learning outcomedt(Shad also inde
otherimportant items

1 Name of college, coursember anditle, section and reference number, number of units
dayl/year/time/place of class meetings
Your name and contact informattuding-mail address, phone number or voice mail and office
hours (if applicable)
Catabg descriptions, prerequisitesa@irde objectives (from the course outline of record)
The title, author and edition of all required texts and a list of required materials.
Grading standards, specific requirements for sadagsful grade in the course, assignments
and the criteria that will be used in evaluating those assignments, including appropriate rubr
Policies regarding conduct and expectations of students (e.g. cell phones use, attendal
participation reguients, plagiarism policy
Resources around campus to aid in student success
A tentative course schedule including an outline of topics and assignments, final exam c
time, and other important dates including thettadtaawith and withdt a
You may ask yddepartmenth@ir to see a sample.

= = = = =4 =4 =

E-mail Accourd

All instructoraust establighdistrict-enail account. In order to be assignedahagldress, yowst
complete Blser Applicatiohhe application is available onlmépatdets.sbccd.org/formieur ser
application must be typed and submittad Davigion Dean for appr@rate your-mail addrashas

been assignethe Instruction Offigdl notifyouand you witeceivean email with your user name,
password andneail address. Log othoCollege websiteviv.craftonhills.gdnd follow the prompts

on the right hand side of the pdgg ite From then on, you can agoaisemail remotely throudligé

college website (logiRsh. r assi st ance, contact -1766 Di str i c

Evening Administrator

A member dhe College administration is on duty Monday through Thursday eveningsifrom 5:0
1000pm. A schedule of evening administrator cowtualgey office locations and phone nusnbers,
distributed vianeail at the beginning of each week.

Identification Card

You may request a colldgetification cdrdmthe Student Life Officeagdenave your Staff ID number
(avail able on WebAdvisor) and your driveros
year sticker by requesting it through the Student Life office.

Keys to Classrooms

Most essrooms on campus do naireeigeys. If you require a key, contact your Division Secretary.
key orders must be authorized by your DivisiomVbearnyalkey order is completed, youwaevill
directed tpickitup and sign fin the Communications Office, 1ADMAte end of the semester,
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returnany keys you do not expeaedéagagain to the Communications Office.|ld$e/quukey,you
will be assessadb5.00 replacement feé. for

Mailboxes
Mailboxeformostaculty are located the first floor of tearning Resource Cer8eme faculty have
their mail delivered to department offices. Please check your mailbox regularly.

Parking Privileges

Allfaculty are obligatedollovthe same parking regulations as other staff and students. ¥do may pa
the staffparking areas; howeyey mustbtaira parking permit and display it as indicated on the permi
Parking permits can be obtained from your divisougeaking permit allows you to phdththe

Crafton Hills Colleggd San Bernardinvalley Collegampuseandthe San Bernardino Community
College Distriotation

Requesting Interpreters

All Deaf and Hard of Hearing instructarsombtically be set up with an interpreter for their first day
class, with the exceptiolAShf103, 104 and 1@less specifically requested. All interpreter requests
modifications and cancelations will be handled through the divisiBteaserdtanot call the vendor

or interpreter personally. If you need additional interpresifipiserestengs, trainings, etc.), or need to
cancel any services, please contact the division secretary with as much advanced notice as possil

Student Learning Outcomes (SLOs)

Swudent Learning Outcoaresstatements that desevhat students argoegted to know, think, feel, or

do at the end of a course/prodgtara.of the purposes of SLOs is to find common measures for leart
while respecting differences in instructor gkdeasyring the degree that students can actually
demonstrate theimokvledge or mastery of the SLOs gives us an indication of how well student
learning the material, and can indicate what changes may be needed to improve dtudesiearning
to help facilitate the tracking and reporting ,0€C8C@as adopted fowpoint rubric to assess
outcomes and uses the SLO Cloud for tracking and reporting of outcomes asses
https://craftonhills.edu/slocloud/login?page=/sio@dddioryou can find additional information on the
outcomes assessment process&€H@ton the Office of Institutional Effectiveness, Research, an
Planning Student Learning Outcomes Website:
http://www.craftonhills.edu/About CHC/Research _and_Planning/Institutional Effectiveness Reso
dent_Learning_OutcontadiTime faculty must complete SLOs on a regularly dsfirfeaFiase

faculty can receive additional compensation for any work completed on SLO creation, evaluation
entry.

Substitute Instructors

All substitute instructors mmast theminimum qualifications as mandated @glitbenia Community
Cdleges Board of Governorshanapproved by the District Board of Tr@@de#sct instructors may
also substitute. Substitutes are generally approved in the case of extended absence or other circ
which dictate a need. Substitutes arellgera@rapproved for single course meetings. Please conta
your Division Defan additional information. All substitutes are paid on an hourly basisg@atemust cc
an Academic HourlylsStitutdimeSheet available from your Division Secretdostitusel time sheets
must be submitted to your Disitnetargio later than the"df each month.
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Teaching Load/Office Hours

A fultime certificated employee is assigned 15 lecture hours per week, or 21 lab hours per wee
clinic hours per eke or 35 counselimglibrary reference wwokirs per week, or any combination of
assignment such that the sumtohukquivalencies (FTE) equals 1lu0oMugbmaintain at least three
posted office hours amdarranged office hours per week.

\Voice Mail Box

All instruors are eligible to receivésai®@ voice mailbox. In order to be assigned voice mail, you m
complete Blser Applicatiofhe application is available onlhitgdtdets.sbcody/forms YourUser
Applicatiomust be typed and submitted to your Division Dean for approval. Once your voice malil
been assigned, you will receivarail vith your voice mailbox number. To set up/access your mail
call (909) 383800 (0X3300. Pess the pound (#) key, enter yowligdauroice mailbox number, pound
(#) your password and pound (#). The initial password is 12345. Follow the voice prompts until
AYou have finished enr ol detmewithin 3D days\obadreatien omahich
are inactive for 30 days will be deactivated.

Studerst can leave messages for yoallnygcth€ollege mamumber (909942161 andrgemgyour
voice mail extensmnany time during the recorded medsagr assi st ance, con
Help Desk at (877)2456.

WebAdvisor

Logging into WebAdvisor isdegsyothe College websitet://www.craftonhills.edu/webgdnsior
clicklogn, thenWebAdvispand follow the prondpise the same login and password you currently use
to access your CHC email. If you need assistance to find your used ID or to change your passwol
assistance on the left side of the WebAdvisor &dfiepsgu log in, clickRAEULT¥on to access

the Faculty Menu.

Accessing Your Rosters

WebAdvisor provides you with two versions of your ddke kgtAdvisor version (found under
Class Rosteand the traditional version (foundim@asss).

* WebAdvisor Roéténce logged into WebAdvrstne Faculty MenwgketinrClass Roste®elect the
term from the drdpwn menu (you can ignore the start and end dates), then select the class.

* Traditional Rogt€nce logged into WebAdvisihe Raculty Menu, clickMgrclasses'ou will be
transferred into the Campus Central System. Identify the course Raxstechbbsd faculty members
find this one to be more user friendly.
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Screenshots of WebAdvisor

FacuLty - WEBADVISOR FOR FAC ME|

The following links may display confidential information.

Welcome

District

| User Account
Change Password
Contact Information

| Facuity

Class Roster

Waitlist Roster

My Class Schedule

My Classes

Grading

SB Valley's SLO Submission
Crafton's SLO Submission
SB Valley's Online Scholarship Recommendations
SB Valley's FlexTrack
Online Track

SARSALRT (CHC Only
Crafton's FlexTrack

Help Desk

District Information/Forms
Human Resource/Jobs

Board Policies and Procedures
Document Library

Library Catalog

Staff Directory

Online Print Orders

CHC - Other Services

Incomplete Form
Grade Change Form

SBVC - Other Services

Incomplete Form
Grade Change Form

Iy Email

Ly Leave

Iy Staff Directory

SB Valley Employee Parking Decals
Crafton Employee Parking Permits
SB Valley's FlexTrack

Crafton's FlexTrack

Other Services

Blackboard

20



