	
	
	



Here is the current approved definition:

Defining Zero Textbook Cost (ZTC) 
Zero-Textbook-Cost (ZTC) classes have no textbook-related costs, including access fees for online materials. Such classes often use Open Educational Resources (OER) created under a Creative Commons (a public copyright license) that give people the ability to share, use, and build upon a work that has been created. They may also use class copies, library e-books, class sets of books, journals, open access course materials, or other sources so there is no cost to the student. 
Class sections at RCCD are designated as being ZTC if they meet any of the following: 
· If all assigned materials are optional for the section.
· If all assigned materials are identified as Open Educational Resource (OER) textbooks.
· If the library offers sufficient free access to textbooks, course readers, or other sources that require institutional access.
· If there is no assigned textbook
For a course to be marked as ZTC, required textbook materials must be available at no cost. This includes: 
· Textbooks and other text-based materials
· Workbooks or lab manuals
· Homework platforms and codes and/or publisher-provided curricular materials for students.
· Internet applications or resources, e.g., open-source software
Courses marked as ZTC may have non-textbook required materials, such as: • Standard supplies (e.g., pencils/paper/blue books)
· Calculators
· Class fees
· Internet access
· Required non-textbook printing or copying
· Entry fees for experiences, e.g., museums, concerts, plays, nature preserves
· Necessary learning materials equipment such as musical instruments, art supplies, camera equipment, computers, and other such materials that have continuing and lasting value beyond the class term
Note: All course material must be legally purchased for student use. (See board policy 2750). If Faculty are uncertain if their course counts as ZTC, they may contact the librarians for assistance. 	Comment by angela thomas: I need to research SBCCD BP for Copyright Policy and anything else that may influence this process. I am very open to any direction. ☺️

Here is a draft version I was asked to create that include XB-12 MIS Data reporting for discussion:

Zero-Textbook-Cost (ZTC) Definition for
Course Section Designation

1. Definition

Zero-Textbook-Cost (ZTC) classes have no textbook-related costs, including access fees for online materials. Such classes often use Open Educational Resources (OER) created under a Creative Commons license that gives people the ability to share, use, and build upon a work. They may also use class copies, library e-books, class sets of books, journals, open access course materials, or other sources, so there is no cost to the student.
This designation aligns with the California Community Colleges MIS Data Element XB12 (INSTRUCTIONAL-MATERIAL-COST). Qualifying XB12 codes are A, C, E, F, and G. Code D (low-cost, as defined locally) does not meet ZTC criteria. Code Y indicates the section does not meet no-cost or low-cost criteria.
2. Qualifying Criteria

A course section at RCCD shall be designated as ZTC if it meets any one of the following criteria:
1. All assigned materials are optional for the section.
1. All assigned materials are identified as Open Educational Resource (OER) textbooks.
1. The library offers sufficient free access to textbooks, course readers, or other sources that require institutional access.
1. There is no assigned textbook.
3. Required Materials That Must Be Available at No Cost

For a course to receive a ZTC designation, the following categories of required materials must be available at no cost to students:
1. Textbooks and other text-based materials
1. Workbooks or lab manuals
1. Homework platforms, access codes, and/or publisher-provided curricular materials
1. Internet applications or resources (e.g., open-source software)

4. Permitted Non-Textbook Required Materials

Courses designated as ZTC may still have non-textbook required materials. The following items shall not be included in the ZTC cost calculation and do not disqualify a section from ZTC designation:
1. Standard supplies (e.g., pencils, paper, blue books)
1. Calculators
1. Class fees
1. Internet access
1. Required non-textbook printing or copying
1. Entry fees for experiences (e.g., museums, concerts, plays, nature preserves)
1. Necessary learning equipment such as musical instruments, art supplies, camera equipment, or computers that have continuing and lasting value beyond the class term

5. MIS XB12 Reference Table

The following table is reproduced verbatim from the California Community Colleges MIS Data Element Dictionary (XB12: INSTRUCTIONAL-MATERIAL-COST, Summer 2024 revision). Codes that qualify as ZTC are identified below.
	Coding
	Meaning
	ZTC Qualified?

	A
	Section has no associated course material
	✓ Yes – ZTC

	C
	Section has course material costs none of which are passed on to students
	✓ Yes – ZTC

	D
	Section has low course material costs (as defined locally)
	✗ No

	E
	Section uses only no-cost, OER course material
	✓ Yes – ZTC

	F
	Section uses only no-cost digital course material that does not meet OER guidelines
	✓ Yes – ZTC

	G
	Section uses a mix of no-cost OER and other cost bearing resources, but no costs are passed to the student
	✓ Yes – ZTC

	Y
	Section does not meet no-cost or low-cost course material criteria
	✗ No



Note: Code “B” (Section uses only no-cost digital instructional material) was removed from XB12 in the Summer 2024 revision and is no longer a valid code.
Note: All course material must be legally purchased for student use (see Board Policy 2750). If faculty are uncertain whether their course qualifies as ZTC, they may contact the librarians for assistance.	Comment by angela thomas: Again I need to esearch SBCCD BP for Copyright Policy and anything else that may influence this process

	
	
	



