Low Textbook Cost (LTC) Definition for Course Section Designation

1. Definition
a. A course section may be designated as a Low Textbook Cost (LTC) section if the total combined pretax cost of all required textbooks and ancillary instructional materials does not exceed fifty dollars ($50) dollars and such materials are available for purchase through the College Bookstore. 
b. The fifty-dollar threshold applies exclusively to required instructional materials and shall be calculated on a pretax basis. Sales tax shall not be included in determining eligibility for LTC designation. 
2. Availability Requirement 
a. To qualify for LTC designation, all required instructional materials must be available for purchase through the College Bookstore at a combined pretax cost of fifty dollars or less. 
b. Students who utilize College Bookstore vouchers are required to obtain materials through the College Bookstore, regardless of whether identical materials may be available at a lower cost from third party vendors. 
c. Faculty shall consult with the College Bookstore Manager to confirm pricing and availability prior to requesting or assigning the LTC designation. 
3. Calculation of Costs
a. Required Materials Only: Only materials designated as required for the course shall be included in the cost calculation. Optional or recommended materials shall not be included. 
b. New Versus Used Materials: The fifty-dollar cost threshold shall be based on the price of new materials unless the College Bookstore confirms that a sufficient quantity of used materials is available to meet the needs of all enrolled students. Faculty shall consult the College Bookstore for verification of used inventory sufficiency. 
c. Format of Materials: Materials may be provided in either physical or electronic format. If multiple formats are available, the course section shall qualify for LTC designation if at least one required format is available through the College Bookstore at a pretax cost of fifty dollars or less. 
d. Multi Course Usage Prohibited From Cost Division: If a textbook, subscription, or other required material is used across multiple courses, the cost shall not be prorated or divided by the number of courses in which it is used. 
4. Included Costs 
The following required materials may be included in calculating the LTC cost threshold: 
a. Textbooks and other text based instructional materials 
b. Workbooks 
c. Laboratory manuals 
d. Online homework platforms 
e. Access codes for publisher provided curricular materials 
f. Required personal student subscriptions, whether one time or ongoing 
g. Required printing costs 
5. Excluded Costs 
The following items shall not be included in the LTC cost calculation and shall not be considered qualifying instructional materials under this designation: 
a. Art supplies 
b. Class or laboratory fees 
c. Calculators 
d. Testing materials, including but not limited to scantrons and blue books 
e. Equipment, including but not limited to musical instruments, uniforms, 
cosmetology kits, culinary kits, computer software, and external storage devices 
f. Excursions or experiences 








