| SAN BERNARDINO COMMUNITY COLLEGE DISTRICT (Revised)
ADMINISTRATIVE REGULATION 5033

REFUNDS
A. Designated Fees

This regulation covers the following fees:

1. Enrolliment fee
2. Nonresident tuitionfee
3. Parking fee
4, Health fee
5. Accident Insurance fee
6. Student-Services-Card-feeAssociated Student Body feefee
7. Student Center fee
| 8. SBVC-Student Representation Feefee

| 9. Capital Outlay Ffee
B. Conditions

1. Refund requests must be initiated and signed by the student utilizing the District
refund form.

C. Military Service Exception

If a student who is a member of an active or reserve_United States military service, and who
has withdrawn from courses, may file a petition with the district requesting refund of the
enrollment fees.-receives—orders—compelling—a withdrawdropal-from-courses;—Tthe District
shall-upen-petition-of the-affected-student; refund the entire enroliment fee unless academic

credit has beenis awarded.

D. Refund Schedule
This refund schedule applies to all fees listed in Paragraph A, above.
1. Fees collected in error
| _(a) Fees collected in error will be refunded in their entirety.
| 2. Class(es) canceled by the college

(a) If a class(es) is cancelled, by-the-celiege—student will be refunded enrollment
and//-or non-resident tuition-fees in their entirietywill. be-refunded-intheirentirety—If



this is the only class for the term, a refund of all fees except associated student
body and parklnq fees tha%eaneeﬂaﬂewresul%&wa%tuée%#ﬂhdrawal%mme

3. Class(es) dropped by the student Withdrawalfrom-the-College

A Enroliment Fee/Nonresident TuitionFees | - { Formatted: Not Strikethrough ]

1) If a student withdraws-drops during the first two weeks of a full-term
class or during the first 10% of a short-term class, enroliment fees ander
nonresident tuition fees will be refunded.

(2) If a refund is requested for the parking or associated student body< - - - - Formatted: Indent: Left: 0 pt, Hanging: 108
fees, the parking decal or the associated student body sticker must be pt
attached to the refund request.

b. Parking Fee, Health Fee, Accident Insurance Fee, Associated Student
Services—GCard—Body Card Fee, Student Center Fee, Student
Representation Fee, Capital Outlay Fee-

1) In order to be eligible for a refund, a student must witherawdrop
prior to the first day of the term for a full-term class or prior to the first day of
instruction for a short-term class.

4., UnitReduetion|nstructor Drop
{a). Students dropped by the instructor are not eligible for refund of any fees
5. Class Program Change-Unit Reduction

(a) {a)-If a change of program within the first two weeks of a full-term class or during
the first 10% of a short-term class results in a reduction in the number of units taken,
the enrollment fee or non-resident fee will be refunded at the per unit cost of the
reduction.

5. A student who withdraws—fromdrops from a class(es) erthe-cellege-after the second
week of instruction for a full-term class or the first 10% of a short-term class is not
eligible for any refund.

E. Refund Processing Fee

A charge of $10 will be collected for each refund transaction not to exceed $10.00 per
student per semester, except for cancelled classes or over-payment.
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