Web Planning Tool: Screen Samples

1. Opening screen at www.sbccd.org/programreview; click Log On at upper right.
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[Log©On]

Program Review

Entities
If you wish to edit or manage plans, please login using the "Log On" link in the upper right.
Available Submitted Plans

You may view submitted plans for these entities. Entities without a link do not have any submitted plans available for viewing.

* District
= Distributed Education and Technology Services
Distributed Education

District Computing Services - Administrative Services

District Computing Services - Technical Services
EduStream
Print Shop
= Fiscal Services
» Accounting/Accounts Payable/Audit

= Human Resources
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2. Logon screen; enter regular user name and password.

(= https:/iwww.sbced.org/ProgramReview/Account. aspx/LogOn - Windows Internet Explorer

s ® @] betps: /v shecd, orgiProgramR eview Account, aspxfLogon [ cenricate Errar || 5| [+2| | [#F cooae L~
L= Eljkedlead

File Edit View Favortes Tools Help

¢ Favorites ‘ =
— »
Iehttps:ﬂfwww‘sbccd.urgJngramReviEwﬂAccuunt‘asD‘.‘ [ M- [ o= v Page~ Safety~ Took - (@~

[oaon]
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Log On

Please enter your username and password.
Account Information
User name :

Password :

[ Remember me?
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3. Opening screen after logon, parts 1 and 2; shows editing and management rights and
available submitted plans. | clicked on DETS link in Direct Management section to go to
next screen.

(= https:/iwww.sbced.org/ProgramReview/Home. aspx/Listing - Windows Internet Explorer
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Program Review

Account Info

Entities

Direct Management Entities

You have Direct Management Rights to the following Entities. This means you can:

. Create New Plans

. Lock a plan so you can edit it

. Unlock a plan that you or another has locked
. Edit plans you have locked

. Submit completed plans

. Re-open plans

Distributed Education and Technology Services
Direct Editing Entities
You have Direct Editing Rights to the following Entities. This means you can:

1. Lock a plan so you can edit it
2. Unlock a plan that you have locked
3. Edit plans you have locked

+ You do not have this access to any entities
Indirect Management Entities

You have Indirect Management Rights to the following Entities. This means you can:
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3. Edit plans you have locked

+ You do not have this access to any entities
Indirect Management Entities

You have Indirect Management Rights to the following Entities. This means you can:

-

. Comment on a plan

~

. Unlock a plan that you or another has locked

Distributed Education

District Computing Services - Administrative Services

District Computing Services - Technical Services

* EduStream

* Print Shop
Available Submitted Plans

You may view submitted plans for these entities. Entities without a link do not have any submitted plans available for viewing.

* District
= Distributed Education and Technology Services

Distributed Education

m District Computing Services - Administrative Services
» District Computing Services - Technical Services

m EduStream

u Print Shop

= Fiscal Services
® Accounting/Accounts Payable/Audit

= Human Resources
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4, Opening screen for plan creation or editing; | clicked on Edit Plan to go to next screen.
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Welcome mlee! [ Log Off |

Program Review

Account Info

Plans for Distributed Education and Technology Services
s Create Plan

* Name: test
Last Modified On: 3/18/2010 8:26:11 AM
Last Modified By: Matthew Lee
State: Locked for Editing
State By: Matthew Lee

= Edit Plan

= In order to Submit or Delete this plan, it must be unlocked.
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Program Review

Account Info

Plans for Distributed Education and Technology Services

This page is suitable for printing. Just use the print option in your browser or you can print this page.

s Lock plan for editing
& Submit Plan (Draft
& Submit Plan (Finalized

Name : test
Principal Preparer : test

Last Modified On: 3/18/2010 2:14:29 PM
Last Modified By: Matthew Lee
State: Open for Editing
State By: Matthew Lee
Sub Plans
* District Computing Services - Administrative Services: 2010 Program Review

1. Mission

a. Assume the reader knows nothing about your unit. Please describe concisely its mission.

2. Description

a. Please describe concisely the following characteristics of your unit. Feel free to use both narrative and quantitative information.
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5. Edit Tasks screen; this is your base for all editing and submission functions. | first
clicked on Edit texts for plan.
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Program Review

Account Info

Plans for Distributed Education and Technology Services

This page is suitable for printing. Just use the print option in your browser or you can print this page.

* In order to Submit this plan, it must be unlocked.
Unlock plan

Edit texts for plan

Edit vour comment for plan * TODO

Edit supporting documents for plan

Edit goals/objectives/activities for plan

» Edit resource requests for plan

Name : test

Principal Preparer : test
Last Modified On: 3/18/2010 8:26:11 AM
Last Modified By: Matthew Lee

State: Locked for Editing
State By: Matthew Lee

Sub Plans

+ District Computing Services - Administrative Services: 2010 Program Review

1. Mission

a. Assume the reader knows nothing about your unit. Please describe concisely its mission.
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Done:
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6. Edit texts screen, which mirrors the program review template. This is where you create or edit
most sections of the plan, either by cutting and pasting or by direct entry. The rudimentary word
processor works best with straight text or outlines, not tables or graphics.
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Plans for Distributed Education and Technology Services >> test

Save

*Plan Name : test
*principle Preparer: test
1. Mission

a. Assume the reader knows nothing about your unit. Please describe concisely its mission.
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2. Description

a. Please describe concisely the following characteristics of your unit. Feel free to use both narrative and quantitative information.

. Purpose

i. Functions or services

iii. Clientele(s)

<

. Value of your services to the clientele(s), the Colleges, and the District
. )
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7. Now | have clicked on Edit supporting documents for plan on Screen 5. Add docs
here that are too complex to cut and paste directly into the section windows, and refer to
them in the applicable window.

pportingDocument

mibmel [ Log Off |

Program Review

Plans for Distributed Education and Technology Services »> test
Supporting Documents

New Fila

Ml Concel

8. Now | have clicked on Edit goals/objectives/activities for plan on Screen 5. Work on
all goals, objectives, and activities from here.
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Account Info

Plans for Distributed Education and Technology Services »> test >> Goals/Objectives/Activities

* Add Goal

* Return to Editing this Plan
9. Goals, Objectives, and Action Plans

. Goals (with priority rank) over the next three years
. Objectives (with priority rank) under each Goal

. Principal Activities under each Objective, if available
. Timeline for completion of each Activity or Objective

. Person responsible for ensuring completion of each Activity or Objective

1 - Goal - Lorem ipsum dolor sit amet, consectetur adipiscing elit. (Priority: 1) @ @ @

= 1.1 - Objective - Aliguam interdum nunc a nisl viverra posuere. (Priority: 1) @ @ @

m 1.1.1 - Activity - Morbi vel sugue eget lacus laoreet laoreet. @

= 1.2 - Objective - Suspendisse consectetur orci a libero auctor elementum. (Priority: 2) @ @ @
= 1.2.1 - Activity - Nunc mattis metus a sem lacinia pharetra. @

2 - Goal - Suspendisse sodales augue et mauris luctus id tincidunt odio adipiscing. (Priority: 2) @ @ @

= 2.1 - Objective - Donec ut lorem in orci sagittis vulputate ut quis orci. (Priority: 2) 00
= 2.2 - Objective - Ut tincidunt metus guis arcu tincidunt gravida. (Priority: 1) & @ ©
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9. Now | have clicked on Add Goal on Screen 8.
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Account Info

Plans for Distributed Education and Technology Services >> test >> Goals/Objectives/Activities

New Goal

Name :
Priority Rank :
Description :
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10. Now | have clicked on a Goal on Screen 8 to edit it.
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Account Info

Plans for Distributed Education and Technology Services >> test >> Goals/Objectives/Activities

Editing Goal

Name : Lorem ipsum dolor sit amet, conse

Priority Rank : 15
Description :

PElSouce & Q|ik BIE|¥ ¥ |i6 » Bk WSIB I U=xxx | &8 &= | fomal =

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Integer facilisis nulla erat, ac pharetra mauris. Vestibulum ante ipsum primis in faucibus orci luctus et
ultrices posuere cubilia Curae; Pellentesque ac convallis tellus. Etiam gravida orare velit, non lacinia orci molestie ac. Nunc enim lectus, tristique in accumsan
at, accumsan euismod quam. Nam elit dolor, viverra eget vulputate eget, accumsan et lectus. Sed sed libero at lectus adipiscing posuere in ac nulla. Nulla odio
nunc, sagittis eget viverra non, rutrum at elit. Nulla bibendum turpis at purus rhoncus ultricies. Duis vel felis nulla. Nulla metus leo, vestibulum porta varius a,
wvenenatis egestas mi. Aenean lacinia pulvinar erat et volutpat. Donec venenatis orci ut massa ultrices non ullamcorper mauris aliquam. Suspendisse vestibulum
eleifend pretium. Maecenas facilisis molestie imperdiet. Sed lacinia nisi quis augue laoreet rhoncus. Suspendisse potenti.

Cancel
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11. Here | have clicked on an objective on Screen 8 to edit it. All the fields shown must be filled
in for each objective. Don’t worry about precise dates at this point; just pick a month to start, and
an end month that represents a reasonable amount of time to reach the objective.
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Account Info

Plans for Distributed Education and Technology Services >> test >> Goals/Objectives/Activities
Editing Objective

Name : Aliquam interdum nunc a nis! viverr
Priority Rank : fl=
Description :
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Suspendisse in eros lectus. Praesent urna justo, dictum non mollis quis, sodales vitae sapien. Etiam vehicula dapibus iaculis. Pellentesgue Iacinia neque sit
amet diam auctor in lacinia nisl pharetra. Maecenas mollis nisl a nisi tincidunt nec volutpat nunc elementum. Curabitur vel lectus lorem. Donec vestibulum felis
eu augue cursus at auctor turpis commodo. Cras ut eros ante. Vestibulum pulvinar justo convallis augue luctus mattis. Nulla dictum mollis rutrum. Duis massa
mauris, tempus sit amet vestibulum 3, tincidunt sit amet risus. Curabitur bibendum massa ut diam rutrum non mollis ligula molestie. Nullam at magna sem, eget
vestibulum est. In et dapibus nibh. Nam feugiat mollis ligula in rutrum.

Start Date :  03/17/2010
End Date : 03/17/2010
Responsible Person :  Jason Brady
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12. And here | have clicked on an activity on Screen 8 to edit it. If you want to list specific
activities to help organize the work on the objective, do so here. All fields are optional.

/il ps:dhwwowr sheed arglProgramBeview/Activily. aspefE dilf6hBelal 63411 Ae 219506 BEbecd F023d1 - Windows Inlernel Fxplorer

m- [ ot tvreve shcecong PrcopanRvienictiy B 658t 1 6-3411 4621851 6-B85en 702308 i Canti IEIEIEE ]

Fle  Edt View Favortes  Took  Hel

o Pavortes | 5ln

Program Review

Plans for Distributed Education and Technology Services >> test >> Goals/Objectives/Activities
Editing Activity

Marbi vel augue aget lacus Iaoreat
sscription :
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Mauris at urna risus. Ut pellentesque, augue sed semper dignissim, elit ante sagittis Bbero, bibendum facilisis elit lao sit amet mauris. In hac habitasse platea
dictumst. Quisque mauris sapien, suscipit sed porttitor in, accumsan guis quam. Nunc euismod elementum ultricies. Sed wltricies lacus id ante eleifend dignissim
iaculis leo tincidunt. Cras fermentum magna vel lectus mollis sodales, Suspendisse pulvinar nibh eget tellus pharetra ut dictum quam rhencus. Nulla a tincidunt
punus, Ut ut nunc lacus. Munc tellus nisl, vehicula at pretium sit amet, viverra a tellus. Morbi purus justo, facilisis eu convallis et, euismod placerat diam. Quisque
2 msl nune, Aencan consequat quam at maurs seuls adipscing. Aenean convalls lorem eb dim wtne t amet pellentesque delor portbitor, Pellentescgue

habitant morbi tristique senectus et natus et malesuada fames ac turpis egestas. AlQuam varius cursus tempus. Maecenas mollis ornare massa sed gravida. In
raeepua: resl, gravica nec prebium ron, aceumsan egel augue,

Start Date :
End Date :

Responsible Person :




13. Here | have clicked on Edit resource requests for plan on Screen 5. If achievement
of an objective requires any additional resources, click the + sign by that objective.
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Program Review

Plans for Distributed Education and Technology Services »> test »» Resource Requests

i i5 Bl

10. Resource Requests

. Progress on or ackievement of a given Goal or Objective does not ne
resources, enter the following information:

wily requine additional resources. For Goats and Objectives that do require

i. Resources required to achieve Goals and Objectives over the next three years, with description and rationale for each
[N i ion of d Goals or Ohbijs

m. Type of Resource
1. Expenditure Category
ii. One-time/Ongeing

iv. Estimated annual cost (or savings) for the next three years

1 - Goal - Lorem ipsum dolor sit amat, consactatur adipiscing alit.
1.1 = Objectve - Aguam mberdum nunc a sl viverra posuere. ©
= 1.1,1 - Resource Request - Sed at masss nibh, non porta nsys. @ O
= 1.1.2 - Resource Request - Agnean vitag risus massa, sed scelerizque augue, @ O
+ 1.2 - Objective - Suspendisse consectetur orci a libaro auctor elamentum, ©
* 2 - Goal - Suspendisse sodales augue e mauns luctus o Bnciduent odso adgrseang.

« 2,1 - Dbjectiva - Donec ut lorem in orci sagittis vulputate ut quis orci, @
= 2.1.1-

Request - Labn language pome; 8
+ 2.2 - Objective - Ut tincidunt metus quis arcu tincidunt gravida, ©
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14. 1 clicked the + sign on screen 13. Enter each resource request separately, including
the rationale (based on your objectives), type, category, and estimated cost or savings if
available.
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Account Info

Plans for Distributed Education and Technology Services >> test >> Resource Requests

New Resource Request

Objective : 1.1 - Aliguam interdum nunc a nisl viverra posuere.
Name :

Description :
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Rationale :
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Rationale :

iBswee 8 Qi D@ (B e |ie @R H2iB I U==xxiiZEif M) -

Resource Type : | Onetime v
Expenditure Category :

First Year Cost :

First Year Savings :
Second Year Cost :
Second Year Savings :
Third Year Cost :
Third Year Savings :
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15. Here | clicked on a completed resource request on Screen 13.
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Plans for Distributed Education and Technology Services >> test >> Resource Requests

Sed at massa nibh, non porta risus.

Name : Sed at massa nibh, non porta risus

Description :
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i Format

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Cras elit diam, lobortis quis elementum ut, sagittis sit amet risus. Proin ac sem odio. Proin vestibulum

H-RE S

Bl

sollicitudin magna at auctor. Quisque lacus ante, dictum a sagittis et, dictum quis ante. Praesent in nisi ut purus dignissim lacreet. Nam auctor, purus id
commodo dapibus, nisi ipsum porta metus, et fringilla felis ligula et felis. In diam felis, pharetra eget fringilla eu, dignissim a nisl. Curabitur pellentesque nisi sit
amet nulla ultricies et cursus ipsum eleifend. Curabitur sed quam tortor, et sollicitudin enim. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam eu
massa nec enim egestas dignissim vel nec mi.

Rationale :
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i Format

Cras eget sapien neque. In convallis augue ut ante luctus at molestie tortor fringilla. Vestibulum aliquet odio in nunc ullamcorper pulvinar. Aenean mattis
sapien sit amet nulla sagittis vel lacinia nulla feugiat. Donec et est wel nisi tincidunt gravida sed eu est. Morbi eget nulla magna. Quisque sed odio ac turpis

H: RS

Bl

imperdiet accumsan. Curabitur semper tempus vestibulum. Sed rhoncus ultrices aliquet. In dignissim turpis a orci fringilla quis fermentum dolor lacinia. Donec
dapibus velit ac mi facilisis sed elementum augue laoreet. Fusce et vehicula arcu. In convallis, diam sed consequat rhoncus, justo libero cursus nulla, id
consectetur odio sapien vel nisi. In non leo ultrices odio semper egestas. Mauris quis ipsum felis, malesuada rhoncus ipsum.
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Lorem ipsum delor sit amet, consectetur adipiscing elit. Cras elit diam, lobortis quis elementum ut, sagittis sit amet risus. Proin ac sem odio. Proin vestibulum
sollicitudin magna at auctor. Quisque lacus ante, dictum a sagittis et, dictum quis ante. Praesent in nisi ut purus dignissim lacreet. Nam auctor, purus id
commodo dapibus, nisi ipsum porta metus, et fringilla felis ligula et felis. In diam felis, pharetra eget fringilla eu, dignissim a nisl. Curabitur pellentesque nisi sit
amet nulla ultricies et cursus ipsum eleifend. Curabitur sed quam tortor, et sollicitudin enim. Lorem ipsum dolor sit amet, consectetur adipiscing elit. Aliquam eu
massa nec enim egestas dignissim vel nec mi.

Rationale :
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Cras eget sapien neque. In convallis augue ut ante luctus at molestie tortor fringilla. Vestibulum aliquet odio in nunc ullamcorper pulvinar. Aenean mattis
sapien sit amet nulla sagittis vel lacinia nulla feugiat. Donec et est vel nisi tincidunt gravida sed eu est. Morbi eget nulla magna. Quisque sed odio ac turpis
imperdiet accumsan. Curabitur semper tempus vestibulum. Sed rhoncus ultrices aliquet. In dignissim turpis a orci fringilla quis fermentum dolor lacinia. Donec
dapibus velit ac mi facilisis sed elementum augue laoreet. Fusce et vehicula arcu. In convallis, diam sed consequat rhoncus, justo libero cursus nulla, id
consectetur odio sapien vel nisi. In non leo ultrices odio semper egestas. Mauris quis ipsum felis, malesuada rhoncus ipsum.

Resource Type : |Onetime v

Expenditure Category :
First Year Cost(-)/Savings(+): 100.00
Second Year Cost(-)/Savings(+) : -100.00
Third Year Cost(-)/Savings(+): -1000.00
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16. Here | clicked on Unlock Plan on Screen 5 so that | could submit the plan.

(= hitps:/fwww.sbced.org/ProgramReview/Plan. aspx/Details/09dbaf2b-1b71-4827-0950-0cdd23e2f755 - Windows Internet Explorer

G@v [ rteesit i shecd.orgiria lan aspi/Detailsi03dbafab-1b71-4627-bo50- Dedd23e2 755 | Corfcate Eror || 8][4 | [ coce [[2]-]

File Edt View Favorkes Toos Help

i Favorites | 55

— »
Ighltps:Nwww‘sh[[dﬂrg/ngramRewaw;’Plan‘aspx/De."] B - [ = v Page~- Sofety - Tools- (-

Welcome mlee! [ Log Off ]

Program Review

Account Info

Plan unlocked
Plans for Distributed Education and Technology Services

This page is suitable for printing. Just use the print option in your browser or you can print this page.

* Lock plan for editing
® Submit Plan (Draft
* Submit Plan (Finalized

Name : test
Principal Preparer : test

Last Modified On: 3/18/2010 8:45:10 AM
Last Modified By: Matthew Lee
State: Open for Editing
State By: Matthew Lee
Sub Plans
* District Computing Services - Administrative Services: 2010 Program Review

1. Mission

a. Assume the reader knows nothing about your unit. Please describe concisely its mission.

2. Description

~ Nlnacn docerdl ho cancicol i the Fallwsing choracbo
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17. Now I have clicked on Submit Plan (Draft) on Screen 16, which you would do if you
want feedback on your draft plan.
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Program Review

Account Info

Plan submitted
Plans for Distributed Education and Technology Services
s Create Plan

* Name: test
Last Modified On: 3/18/2010 8:46:01 AM
Last Modified By: Matthew Lee
State: Submitted (Draft)
State By: Matthew Lee

= View Plan
= In order to Edit this plan, it must be unlocked.
= Reopen Plan

SECCD & Copyright 2010
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18. Here I have clicked on Submit Plan (Finalized) on Screen 16, the final step in the
process for each unit.
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Welcome mlee! [ Log Off ]

Program Review

Account Info

Plan submitted
Plans for Distributed Education and Technology Services
s Create Plan

* Name: test
Last Modified On: 3/18/2010 8:46:23 AM
Last Modified By: Matthew Lee
State: Submitted (Finalized)
State By: Matthew Lee

= View Plan

= In order to Edit this plan, it must be unlocked.
= Reopen Plan

SECCD & Copyright 2010

19. | have now clicked Create Plan under DETS on Screen 4.
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Program Review

Account Info

Plans for Distributed Education and Technology Services >> New Plan
Entity Name : Distributed Education and Technology Services
Name :

Principle Preparer :

This Entity has children. Please select plans below to roll up their Goals and Resource Requests.

District Computing Semvices - Administrative Services: 2010 Program Review

Are you sure you want to create a new plan for this entity?
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