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San Bernardino Community College District
Administrative Procedure
Chapter 5 — Student Services

AP 5052 OPEN ENROLLMENT

All courses of the District shall be open to enrollment in accordance with Hasert

reference-to-specific board policyorresolutionl BP 5052 and a priority system
consistent with AP 5055 titled Enroliment Priorities. Enrolilment may be limited to
students meeting properly validated prerequisites and co-requisites, or due to other
non-evaluative, practical considerations as determined by the [desighate] college.

No student is required to confer or consult with or required to receive permission to
enroll in_any class offered by the District, except as provided for in AP 5055 titled
Enrollment Priorities and fist District programs—that permit restricted -enrolliment;
e-g—vocationalor—allied health—programs] designated college programs as
delineated in the respective college catalog.

Students are not required to participate in_any pre-reqistration activities not _uniformly
required, and no regqistration procedures are used that result in restricting enrollment to
a_specialized clientele, except as provided for in AP 5055 titled Enrollment Priorities
and [list District programs-that permit restricted-enrollment.—e.g-careerftechnical
or—alliedhealthprograms-} designated college programs as delineated in the
respective college catalog.

A student may challenge an enrollment limitation on any of the following grounds:
e The limitation is unlawfully discriminatory or is being applied in an unlawfully
discriminatory manner;
e The District is not following its enrollment procedures;
e The basis for the limitation does not in fact exist.

Students may challenge an enrollment I|m|tat|on by foIIowmg the adopted petltlon
process at the local college.
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References: Title 5 Sections 51006, 58106, and 58108

NOTE: The red ink signifies language that is legally advised and recommended by the Policy and

Procedure Service and its legal counsel (Liebert Cassidy Whitmore).
updates/revisions from the Policy and Procedure Service in August 2003.

This procedure reflects

Approved:
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55 Legal Citations for AP 5052
56
57 5 CCR § 51006
58 Cal. Admin. Code tit. 5, § 51006
59
60 Title 5. Education
61 Division 6. California Community Colleges
62 Chapter 2. Community College Standards
63 "B Subchapter 1. Minimum Conditions
64 =g 51006. Open Courses.
65
66 (a) The governing board of a community college district shall adopt by resolution the following or a
67 comparable statement: “The policy of this district is that, unless specifically exempted by statute or
68 regulation, every course, course section, or class, reported for state aid, wherever offered and
69 maintained by the district, shall be fully open to enroliment and participation by any person who has
70 been admitted to the college(s) and who meets such prerequisites as may be established pursuant
71 to section 55003 of of division 6 of title 5 of the California Code of Regulations.”
72
73 (b) The statement of policy adopted by the board pursuant to subdivision (a) shall be published in the
74 official catalog, schedule of classes, and addenda to the schedule of classes for which full-time
75 equivalent student (FTES) is reported for state apportionment. A copy of the statement shall also be
76 filed with the Chancellor.
77
78 Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections
79 70901 and 78020 et seq., Education Code.
80
81
82 5 CCR § 58106
83 Cal. Admin. Code tit. 5, 8 58106
84 Title 5. Education
85 Division 6. California Community Colleges
86 Chapter 9. Fiscal Support
87 Subchapter 2. Limitations on State Aid
88  “EArticle 1. Open Courses
89
90 =& 58106. Limitations on Enrollment.
91
92 In order to be claimed for purposes of state apportionment, all courses shall be open to enroliment by
93 any student who has been admitted to the college, provided that enrollment in specific courses or
94 programs may be limited as follows:
95
96 (a) Enroliment may be limited to students meeting prerequisites and corequisites established pursuant
97 to section 55003,



http://weblinks.westlaw.com/find/default.wl?jh=Article+1.+Open+Courses&sp=CCR-1000&docname=PRT(IC145F5A0D48511DEBC02831C6D6C108E)+%26+BEG-DATE(%3c%3d09%2f12%2f2011)+%26+END-DATE(%3e%3d09%2f12%2f2011)+%25+CI(REFS+(DISP+%2f2+TABLE)+(MISC+%2f2+TABLE))&rp=%2ffind%2fdefault.wl&sv=Split&rs=GVT1.0&db=CA-ADC&sr=SB&fn=_top&vr=2.0&jl=1&ordoc=IC24D5380D48511DEBC02831C6D6C108E&jo=5%2bCA%2bADC%2b%25c2%25a7%2b58106&findtype=l
http://weblinks.westlaw.com/find/default.wl?mt=Westlaw&db=CA-ADC&jh=Subchapter+1.+Minimum+Conditions&docname=PRT(I40BD8F70D48411DEBC02831C6D6C108E)+%26+BEG-DATE(<%3d10/18/2013)+%26+END-DATE(>%3d10/18/2013)+%+CI(REFS+(DISP+/2+TABLE)+(MISC+/2+TABLE))&jl=1&sr=SB&rp=/find/default.wl&sp=CCR-1000&findtype=l&ordoc=I42146CE0D48411DEBC02831C6D6C108E&vr=2.0&fn=_top&sv=Split&jo=5%2bCA%2bADC%2b%c2%a7%2b51006&rs=GVT1.0
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(b) Enrollment may be limited due to health and safety considerations, facility limitations, faculty
workload, the availability of qualified instructors, funding limitations, the constraints of regional
planning or legal requirements imposed by statutes, regulations, or contracts. The governing board
shall adopt policies identifying any such limitations and requiring fair and equitable procedures for
determining who may enroll in affected courses or programs. Such procedures shall be consistent with
one or more of the following approaches:

(1) limiting enrollment to a “first-come, first-served” basis or using other nonevaluative selection
techniques to determine who may enroll; or

(2) limiting enrollment using a registration procedure authorized by section 58108; or

(3) in the case of intercollegiate competition, honors courses, or public performance courses,
allocating available seats to those students judged most qualified; or

(4) limiting enrollment in one or more sections of a course to a cohort of students enrolled in one or
more other courses, provided however, that a reasonable percentage of all sections of the course do
not have such restrictions; or

(5) limiting enrollment using any selection procedure expressly authorized by statute; or

(6) with respect to students on probation or subject to dismissal, the governing board may, consistent
with the provisions of sections 55031 and 55032, limit enrollment to a total number of units or to
selected courses, or require students to follow a prescribed educational plan.

(c) A student may challenge an enrollment limitation established pursuant to subdivision (b) on any of
the following grounds:

(1) the enrollment limitation is either unlawfully discriminatory or is being applied in an unlawfully
discriminatory manner;

(2) the district is not following its policy on enrollment limitations;
(3) the basis upon which the district has established an enrollment limitation does not in fact exist; or
(4) any other criteria established by the district.

(d) The student shall bear the burden of showing that grounds exists for the challenge. Challenges
shall be handled in a timely manner, and if the challenge is upheld, the district shall waive the
enrollment limitation with respect to that student.

(e) In the case of a challenge under subdivision (c)(1), the district shall, upon completion of the
challenge procedure, advise the student that he or she may file a formal complaint of unlawful
discrimination pursuant to subchapter 5 (commencing with section 59300) of chapter 10. Completion
of the challenge procedure shall be deemed to be an effort at informal resolution of the complaint
under section 59327.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901,
Education Code.

5 CCR 8§ 58108
Cal. Admin. Code tit. 5, 8 58108

Title 5. Education

Division 6. California Community Colleges
Chapter 9. Fiscal Support

Subchapter 2. Limitations on State Aid
“EArticle 1. Open Courses
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=g 58108. Registration and Enrollment Procedures.

Procedures for registration and standards for enrollment in any course shall be only those which are
consistent with these and other sections of Title 5 and uniformly administered by appropriately
authorized employees of the district.

Except as otherwise provided by state law, no student shall be required to confer or consult with or be
required to receive permission to enroll in any class from any person other than those employed by
the college in the district.

Students will not be required to participate in any preregistration activity not uniformly required; nor
shall the college or district allow anyone to place or enforce nonacademic requisites as barriers to
enrollment in or the successful completion of a class.

No registration procedures shall be used that result in restricting enrollment to a specialized clientele.

The following registration procedures are permissible: special registration assistance to the
handicapped or disadvantaged student as defined by statute, for the purpose of providing equalization
of educational opportunity; and enrollment of students in accordance with a priority system
established pursuant to legal authority by the local board of trustees.

With respect to accessibility to off-campus sites and facilities, no student is to be required to make
any special effort not required of all students to register in any class or course section. Once enrolled
in the class, all students must have equal access to the site.

Note: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections 70901 and
84500, Education Code.



