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Session Objectives

 How do you copy a 2010-2011 Annual Plan to a 2011-

2012 Program Review?

 How do you copy a 2010-2011 Annual Plan to a 2011-

2012 Annual Plan?

 How do you copy a 2010-2011 Program Review to a 

2011-2012 Annual Plan?



How do you copy a 2010-2011 Annual Plan 

to a 2011-2012 Program Review?



Step 1: Click on “Create a Plan by Copy”



Step 2: Choose the plan to copy from.  

For most people there will be only one.



Step 3: Choose the Plan Group.  This is the current 

academic year and the year in which the Annual Plan 

or Program Review is being written.



Step 4: Choose the Plan Type or the plan that you are copying 

to.  In this case we are copying from the 2010 – 2011 Annual 

Plan to the 2011 – 2012 Program Review.



Step 5: You are given a choice to check or 

not check “Fill Progress Report.”

 Checking the “Fill Progress Report” box will automatically 
populate Question 8 on the Program Review with all of the 
goals and objectives from the 2010-2011 Annual Plan.



Step 6: Click “Yes”



Example



Question Key

2010-2011 AP to 2011-2012 PPR

2010-2011 Annual Plan 2011-2012 Program Review

DID NOT COPY 1. Description of Program

DID NOT COPY 2. External Factors

DID NOT COPY 3. Progress on SLOs/SAOs

DID NOT COPY 4. SLOs/SAOs Results

DID NOT COPY 5. Performance on Rubric Components

DID NOT COPY 6. Evaluation

DID NOT COPY 7. Vision

4. Progress  on Prior Goals* 8. Progress on Prior Goals*

5. Three-Year Action Plan (Goals & 

Objectives)

9. Three-Year Action Plan (Goals & 

Objectives)

DID NOT COPY 10. Comments

*Only copies over if “Fill Progress Report” is checked.



How do you copy a 2010-2011 Annual Plan 

to a 2011-2012 Annual Plan?



Step 1: Click on “Create a Plan by Copy”



Step 2: Choose the plan to copy from.  

For most people there will be only one.



Step 3: Choose the Plan Group.  This is the current 

academic year and the year in which the Annual Plan 

or Program Review is being written.



Step 4: Choose the Plan Type or the plan that you are copying 

to.  In this case we are copying from the 2010 – 2011 Annual 

Plan to the 2011 – 2012 Annual Plan.



Step 5: You are given a choice to check or 

not check “Fill Progress Report.”

 Checking the “Fill Progress Report” box will automatically 
populate Question 4 on the Annual Plan with all of the goals 
and objectives from the 2010-2011 Annual Plan.



Step 6: Click “Yes”



Question Key

2010-2011 AP to 2011-2012 AP

2010-2011 Annual Plan 2011-2012 Annual Plan

1. Significant Changes 1. Significant Changes

2. Effectiveness Measure Results 2. Effectiveness Measure Results

3. Conclusions about Progress 3. Conclusions about Progress

4. Progress  on Prior Goals* 4. Progress on Prior Goals*

5. Three-Year Action Plan (Goals & 

Objectives)

5. Three-Year Action Plan (Goals & 

Objectives)

6. Additional Items for Consideration 6. Additional Items for Consideration

*Only copies over if “Fill Progress Report” is checked.



How do you copy a 2010-2011 Program 

Review to a 2011-2012 Annual Plan?



Step 1: Click on “Create a Plan by Copy”



Step 2: Choose the plan to copy from.  

For most people there will be only one.



Step 3: Choose the Plan Group.  This is the current 

academic year and the year in which the Annual Plan 

or Program Review is being written.



Step 4: Choose the Plan Type or the plan that you are copying 

to.  In this case we are copying from the 2010 – 2011 Program 

Review to the 2011 – 2012 Annual Plan.



Step 5: You are given a choice to check or 

not check “Fill Progress Report.”

 Checking the “Fill Progress Report” box will automatically populate 
Question 4 on the Annual Plan with all of the goals and objectives 
from the 2010-2011 Planning and Program Review.



Step 6: Click “Yes”





Question Key

2010-2011 PPR to 2011-2012 AP

2010-2011 Program Review 2011-2012 Annual Plan

DID NOT COPY 1. Significant Changes

DID NOT COPY 2. Effectiveness Measure Results

6. Performance on Rubric Components 3. Conclusions about Progress

9. Progress on Prior Goals* 4. Progress  on Prior Goals*

10. Three-Year Action Plan (Goals & Objectives) 5. Three-Year Action Plan (Goals & 

Objectives)

*Only copies over if “Fill Progress Report” is checked.




